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Introduction
	� I am writing this letter in response to ...
	� I am writing with reference to ...
	� significant / major decision
	� have a huge effect / impact on

Main Body – Paragraph 2
	� Let me begin by telling you ...
	� First of all, I will explain ...
	� I jumped at the chance to ...
	� It was an ideal opportunity to ...
	� might regret my decision
	� complete opposites

Main Body – Paragraph 3
	� Little did I realise that ...
	� I would soon come to the realisation that ...
	� I never anticipated ...
	� I could never have known that ...
	� form a close relationship
	� help each other out

Conclusion
	� I can honestly say that ...
	� I think it is safe to say that ...
	� If not for my decision, ...
	� If I hadn’t made the decision I did, then ...

The following words / phrases will help you with the Writing Task.

✂

A popular English-language magazine has invited readers to send in letters sharing their experience of a significant 
decision they made recently. You decide to send in a letter in which you describe the situation, explain why you made 
such an important decision and assess what the consequences of that decision have been.

Imagine that you are Greg’s flatmate Kelly. You have decided to write a letter to the magazine about your decision to 
move in with Greg and his friends. Use the information in Greg’s letter and the reading text in Lesson 1 to help you.  
Write your letter in 250–300 words.

..............................................................................................................................................................................................................................................  

..............................................................................................................................................................................................................................................  

..............................................................................................................................................................................................................................................  

..............................................................................................................................................................................................................................................  

..............................................................................................................................................................................................................................................  

..............................................................................................................................................................................................................................................  

Starting your Letter 
(paragraph 1)
Start your letter with: 
Dear Sir or Madam,  
(if you don’t know the 
name of the person you are 
writing to) 
OR: Dear Mr / Mrs ...  
(if you know their name)
State your reason for 
writing.

Main Body 
(paragraph 2)
Cover the first point in 
the writing task (with 
supporting details). 
Start your paragraph with 
a topic sentence.

Main Body 
(paragraph 3)
Cover the second point 
in the writing task (with 
supporting details).
Start your paragraph with a 
topic sentence.

Ending your Letter 
(paragraph 4)
Conclude your letter  
(write 1-2 sentences).
Sign off with:  
Yours faithfully,  
(after Dear Sir or Madam) 
Yours sincerely,  
(after Dear Mr / Mrs)

Me, Myself and I
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..............................................................................................................................................................................................................................................  

..............................................................................................................................................................................................................................................  

..............................................................................................................................................................................................................................................  

..............................................................................................................................................................................................................................................  

..............................................................................................................................................................................................................................................  

..............................................................................................................................................................................................................................................

..............................................................................................................................................................................................................................................  

..............................................................................................................................................................................................................................................  

..............................................................................................................................................................................................................................................  

..............................................................................................................................................................................................................................................  

..............................................................................................................................................................................................................................................  

..............................................................................................................................................................................................................................................  

..............................................................................................................................................................................................................................................  

..............................................................................................................................................................................................................................................  

..............................................................................................................................................................................................................................................  

..............................................................................................................................................................................................................................................  

..............................................................................................................................................................................................................................................  

..............................................................................................................................................................................................................................................

..............................................................................................................................................................................................................................................  

..............................................................................................................................................................................................................................................  

..............................................................................................................................................................................................................................................  

..............................................................................................................................................................................................................................................  

..............................................................................................................................................................................................................................................  

..............................................................................................................................................................................................................................................  

..............................................................................................................................................................................................................................................  

..............................................................................................................................................................................................................................................  

..............................................................................................................................................................................................................................................  

..............................................................................................................................................................................................................................................  

..............................................................................................................................................................................................................................................  

..............................................................................................................................................................................................................................................

..............................................................................................................................................................................................................................................  

..............................................................................................................................................................................................................................................  

..............................................................................................................................................................................................................................................  

..............................................................................................................................................................................................................................................

✂
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