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GLOSSARY

PREPARATION - UNIT 1
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1

confess = oploAoyw

2 congratulate = cuyxaipw

3 declare = knpuoow

4 pronounce = KNPUOCOW, AVAKNPUOOW

5 propose = MPoTEivw

6 request = {ntw, artovpal

7  swear = opkilopat

8  shipping company = vauti\iakn eTaipeia

9  attend = mapakolouBw, Tapevupiokoual o€

10 accountant = \oyloTn¢

11 hire = mpoohaufdavw

12 candidate = urtoriplog

13 spotless = mevtakaBapog
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14 appreciate = ekTIpW

15 concern = apopw

16 contain = mepiExw

17  doubt = au@iBaMw

18 owe = XpwOoTW

19 own = KOTEXW, POV AVAKEL

20 possess = KaTEXW

21 require = anaitw, xpetdlopat

22 suppose = UTTOBETW

23  chairman = mpdedpoc¢

24  alternative = svaANOKTIKOC

25 facilitate = SieukoAUvw

26 transportation = petagopd

27 chief financial officer = oikovopk6¢ d1euBUVTIC,
S1eUBLVVTIC OIKOVOMIKWY UTTNPECIOV

28 budget = mpoUMONOYIOMOC

29 equipment = e£onMAIGUOC

30 debt = xpcog

31 invoice = TIHONOYIO

32 available = 8taBsoipo¢

33 feature = mapoucidlw

34 internship = sowTtepikd MPOYpPAUUA EMUOPPWONG,
mepioSo¢ ekmaideuong yia eMAEYUEVOUC
urtaAARAoUG pe okomd TNV MARPN EvnUEPWON Kal
€€olKeiwon UE TNV gpyacia Toug

35 board = cupfouAio

36 invest = emevolw

37 suspect = urtonrtevopal, urtoPtadopal

38 firm = sTaipeia
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39 contract = cuppoéiaio

40 issue = B¢ua, ATNUA

41  sell out = e€avthovpual (yia ayabo)

42 ridiculous = yehoiog

43  supervisor = EMOTTNG, EMOTITIKO OTENEXOG

44 complimentary = Swpedv

45 shipment = OPTWON EUMOPEVUATWY YIA LETAPOPA,
QTTOCTOAN EUTTOPEVUATWV

46 appointment = S10pIO0UOC, TOTOBETNON

47  Chief Executive Officer = Sieubuvtnc, avwtato
OTENEXOC

48 public relations = dnuooieg oxéoelg

49 fail = ypeokonw

50 obtain = amoktw

51 funds = kepdlaia
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52 query = amopia, epwtnua

53 negotiations = diampaypatevoelg

54 merger = CUYXWVEUON

55 call off = patawvw, avakoAw

56 conference = cUoKeYn, StaokePn, oLVESPLO

57 software = AoylOMIKO

58 staff = mpoowmiko, ummdAAnAot

59 crash = cuykpoUoual, Tpakdpw

60 rate = moocooto

61 unemployment = avepyia

62 degree = mTuyio
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63 discount = ékmtwon

64 in cash = 1ol peTpnTOIiC

65 loan = ddvelo

66 machinery = pnxavruata

67 assemble = cuvapuoloyw

68 safety regulations = kavoveg aopaleiag

69 take effect = apyilw va loxvw

70 launch = Aavodpw

71  market survey = ¢pguva / avaiuon TngG ayopdq

72 serve on the board = ipal pérog Tou cupBouiiou

73 annual = etolog
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74 applicant = artwv, umoYPnelog

75 assistance = 3or\B¢cla

76 damage = BAAfBn, (npa

77 evidence = otolxeia, amodeifelg

78 lightning = aotpamnn, kepauvvog

79 progress = TPo60d0¢

80 thunder = 3povtn, umouumouvnTd

81 theelderly = ot n\ikiwpévol

82 thedisabled = ta dtopa pe avamnpia



83 the homeless = o1 doteyol
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84  Jupiter = Aiag

85 malaria = ehovooia

86

mumps = payouldadec, mapwtitida

87 measles = \apd

88  dull = pouvtdc

89 heaven = nmapdadeicog

90 hell = k6A\aon

91 mankind / humankind = avBpwmnétnTa
92 society = kowvwvia

93 the kingdom of heaven = n BaoiAeia Twv oupavwv
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94 sour = Ivo¢

95 affect = emnpealw

96 level = faBuida

97 agent = TPAKTOPAG

98

99

100
101
102
103
104

according to = cUpPWva ue
resumé = Bl1oypa@IKO onUEiwua
pioneer = Aavodpw Kt

one-way street = povodpopog
quarter = Tpipnvo

be aimed at = é¢xw wg oTdK0
harmless = dkakog, akivéuvog
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114
115
116
117
118
119
120
121
122
123
124
125
126
127
128

full-time = mAripoug amacxoAnong
temporary = mpoowpvog

shift = Bapdia

paperwork = ypa@ikr| SouAetd
part-time = pepIKNC amacoAnong
flextime = eAaoTikO WPAPIO
permanent = povipog

bureaucracy = ypageiokpatia

in charge of = mou eival unteuBuvog yia, Tou éxel TNV
gmonTteia

properly = cwoTtd

official = emionpog

process = dladikaoia

document = éyypapo

limited = meploplopévog

rewarding = mou Mpoo@épel aiobnua Ikavomoinong

repetitive = mou emavahapPBdvetal

stimulating = mou kevtpilel To evdiapépov

dull = Bapetog

creative = SnUIOVPYIKOG

tough = duokoAog, okANPOC

demanding = amaitnTikog

hands-on = mou mepAapPavel mpakTIkn e€Aoknon

secure = A0QOANG

want ads / classified ads = pikpég ayyehieg

129
130
131

132
133
134

qualifications = mpoodvta
references = CUOTAOEIC, CUOTATIKEC ETTIOTONEG

recruitment = aveUpeon kal TPOGANYN VEwY
urmaAAAwv

agency = ypa@eio, TpaKtopeio
copy = avtiypago
CV = Bloypapikd onueiwpa
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135

136
137
138
139
140
141
142
143
144
145

146
147

148

149

150

151
152
153
154

155
156
157
158
159
160
161

162
163

164

time management = xpovodiaxeipion, e€oikovounon
XpPOvou

selection = emhoyn

shortlist = pikpry Aiota, kKatdhoyog TEAIKIE EMAOYNG

skilled = e181keupévog

unskilled = aveidikeutoc

rejection = andppupn

take sth up = amodéyoual

turn sth down = anoppintw

act = 6pw

refer to = avagépopal og

interpersonal skills = ikavotnTta otic Slampoowmikég
OXEOEIG

initiative = mpwtofoulia

commute = TINyawvoépyopal Kabnpepvd otn
O0UAELd pou pe péoo HeETapopdg StaviovTag
peydAn anéotaon (cuv. amod mPodoTIo OTO
KEVTPO)

telecommute = epyalouat amd 1o omiTL YE TN
BonBeia umoAoyioTh, ea& KA

in-house = evboemixelpnotlakdg, mou cupPaivel péoa
O€ Mla €mIXEipnon

freelance = ave{dptnTtoc (yia cuvepydtn), mou
TIPOCPEPEL TIG UTTNPECIEC TOU O€ SIAPOPES
ETTKEIPNOELG

volunteer = Tpoo@épopal EBENOVTIKA Va KAVW KT

donate = Swpilw

charity = @\avBpwmikr opydvwon

fund-raising = cuykévtpwon xpnudtwv yia Kamolo
OKOTIO

non-profit = un kepSOOKOTTIKOC

aim = oToxevWw

retire = ouvta&lodoToupal

promote = mpodyw, Sivw TTpoaywyn

demote = urofi1Balw, urroFaduiCw

dismiss = amoAVw

lay off = amoAUw epyalopevo ANoyw peiwong /
ENEWYPNC EPYACIOV

fire = amoAVw

make sb redundant = amoAbw k1 wg unepdpBpo /
TIEPITTO

sack = amoAUw
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165

on display = mou ektiBeTal
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167

168
169
170
171
172
173
174
175
176
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178
179
180
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193
194
195

196

197
198
199
200

201
202
203
204
205
206
207
208
209

on leave = o¢ / pe adela

in business = mou €ivai og Aeitoupyia (yla
emiyeipnon)

on business = yia ouleia

in debt = xpewpuévog

on the board = oto Sl01knNTikd cupoUAio

in demand = mou éxe1 {ATnoN amod To Koo

on demand = os mpwtn {ATNON, MOAIG {NTNBEi

on a committee = TOU CUUPETEXEL OE ULA ETTITPOTTA

in a shop window = o¢ Bitpiva

on good terms with = Tou €xel KaAég ox€oelC e

on duty = o unnpecia

in stock = (yia amoBépara) Siabéaoiua,
eTolpomapadota

career ladder = k\ipaka / BaBuideg otadlodpopiag

lifelong learning = 614 Biou expdBnon / ekmaidevon

training = ekmaideuon

employable = mou pmopei va amacxoAnOsi / va
EPYQOTE(

job-sharing = katavopr, diavoun epyaociag,
EMUEPIONOC TNG B€oNC epyaciag

divide = poipdalw, dtaipw

business consultant = cOpBoulog emiyelproewv

salary = p10606¢, amodoxég

overtime pay = apoi3r yla urepwpieg

vacation = S1aKoTéC

travel allowance = odotmopikd

commission = TPouB€Ia AVTITPOCWTTOU

maternity leave = dd¢1a puntpotnTag

pay = apoifr), mAinpwur

wage = auolf3r} epyalopévou yla TIG UM PETieg TOU
(wptaia, nuepnrola, efdopadiaia KAm)

time off = ad¢1q, pemo

benefit = emidoua, mpdobetn mapoxn

personnel department = die06uvon / TunRua
TTPOCWTTIKOU

human resources = avOpwmivol mépol, avBpwmivo
KEPAAALO

technical support = texvikr) umootpién

headquarters = £5pa, kevtpikd ypageia

branch office = umokatdoTnua

head office = Kevtpikd ypa@eia, KeVTPIKO
Katdotnua

central office = kevtpikd ypageia

entrepreneur = €TXEIPNHATIOG

executive = avwWTEPO OTEAEXOG ETTIXEIPNONG

director = Sievbuvtng

board member = pého¢ SioiknTikoU cupBouliou

Vice President = Avtumpoedpocg

President = Mpdedpog

Managing Director = AlcuBUvwv X0pBoulog

middle manager = 1euBuUVTIKO OTéNEXOG PHECOU
emmédou (.. mPOIoTANEVOC, TUNHATAPXNG,
£PY0ONYOC KAM)

210
211
212
213

214

215
216

department manager = 51uBUVTIC TUAUATOC

founder = 15puTn

department head = emke@alng TUAHATOC

walkout = Siakomr| kat amoxwpnon ano tnv epyacia
votepa amd KNpuén amepyiag

industrial action = epyatiki Kivntomoinon,
EPYOAOIAKEC TPIREC

strike = amepyia

labor union = epyatikd cwpateio / cuvdikato
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217
218
219
220
221
222
223

224
225
226
227
228
229
230

231
232
233
234

235

remote = aMOPAKPOG

domineering = auTtapyIKog

authoritarian = auTapyIKOC, ATOAUTAPXIKOC

morale boosting = TOvwon tou ndikov

dynamic = Suvapikog

motivational = mou mapéxsl kivntpa

communicative = mpdBupo¢ va culnToEl,
KOIVWVIKOC, OEKTIKOC EMKOIVWVIAC

unapproachable = amhnciaotog, anpdaoitog

terminate = teppatifw, StakéMTW

enter into = umoypdpw, CUVATITW

update = emikalpoMOIW, EVNUEPWVW UE VEA OTOLXEIO

submit = urroBaN\w

take up = avalapPdavw

feedback = avatpo@oddtnon, yvweg, avtidpdaoelc,
oxoAa (ya va SamotwOei n emidpaon,
N ATTOTEAECUATIKOTNTA KATT TTPOIOVTOC
unnpeaciag)

advancement = mpdodoc, €ENIEN

consultation = cUoken, StafovAeuon

exploitation = ekuetdA\evon

micromanagement =
Mikpo-Oloiknon, Sloiknon e urtepBoAikd
auotnpo €Neyxo Kal TPooHAwaoN Og achuavia
(ntjuarta

meritocracy = a&lokpatia
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236
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238
239
240
241
242
243
244
245
246
247
248
249

inspire = eumvéw

inspiration = éumveuon

inspirational = mou eumnvéel

predictable = mpoAéPipog

predictor = autog mou poAEmel

reliable = a&6motoc¢, unevBuvoc

reliance = eymotoouvn, miotn

creation = dnuiovpyia

creativity = Snuoupyikotnta

abstract noun = a@npnpévo ouolaoTIKO
concrete noun = GUYKEKPIUEVO OUCLACTIKO
centralize = mpPoKAAW S10IKNTIKO CUYKEVTPWTIOUO
centralized = GUYKeVTPWTIKOC
decentralized = amokevtpwTikog



250
251
252
253
254
255
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257
258
259
260
261
262
263
264
265
266
267
268

269
270
271

promoter = opyavwTrg, UTTOKIVNTAG

promotional = mPowONTIKOC, S1aPNUICTIKOG

lengthy = ektevrig

necessity = avaykaldotnta

partner = CuVETAIPOG

tend = teivw, éxw TNV TAON VO

install = eykabioTw, TomoBeTW

subscribe = eyypagopat / ipat cuvdpountng

prescribe = xopnyw atpikr cuvtayn

inscribe = eyypdow, emypdew

comment = oXOAl0

subtract = agaipw

distract = amoonw TV Mpoooxn

extract = Bydlw

retract = avakoAw, Taipvw Tiow

overlap = ocupumnintw

overpay = MANPWVwW TTAPATTAVW aTT'OC0 TIPETTEL

overdue = eKTTPOOECOC, UTTEPTIUEPOG

overdraw = k&idw emtayn yla mood PeyaAUTePO
amno 1o urtdéAourmo Tou Aoyaplacpol Jou

assignment = avateBeioa epyaocia

attachment = e{aptnua

assessment = aloAdynon
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272
273
274
275
276
277
278
279
280
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282
283
284
285
286
287

288
289
290
291
292
293
294
295
296
297
298

labor costs = k6oTto¢ epyaciag
laborer = gpydtng
payee = S1KAIOUXOG, KOUIOTHAG
payable = m\npwtéog
payer = TANPWTNAG
decline = apvoulpuat
attractive = eAKUOTIKOC
attraction = Moo ENENG
settler = amoikog
settled = taktomoinuévog, SieuBetnuévog
settlement = dieufétnon, TakTomoinon
unsettled = aotadrc, afépatog
development = avantuén
govern = Kuf3epvw
governor = Kuf3epvrtng
estimate = 1. unmoAoyilw, eKTIPW

2. UTTOAOYIOMOG, EKTIMNON
opposition = avtiBeon, evavtiwon
opposed = Tou avTITiBeTaL, TTOU EVAVTIWVETAL
opposing = avTIHaXOUEVOG, avTimalog
volunteer = mpoo@épopal eBeAovTikd
voluntary = eBehovTikdg
replacement = K11 1] KT TTOU AvTIKABIOTA KTT i KT AANO
categorize = talvopw
categorical = KaTNYOPNUATIKOG, PNTOG
inclusion = cuvumoAoyIopOG
influence = emnpealw
question = au@iofntw

299
300
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302
303
304
305
306
307
308
309
310
311

312
313
314
315

openness = €I\Kpivelg, UBUTNTA

consciousness = ouveidnon, alodroelg

awkwardness = aunyavia

effectiveness = amoteheopatikoTnTa

subscriber = cuvdpountrg

subsidiary = Buyatpikn etaipeia

subordinate = vplotapevog

subsistence = cuvtripnon, unapén, diafiwon

weakening = mmou e€aoBevilel

forecast = mpoBAénw

foreclose = kataoyxw, KAvw KATAOYXECN

forego = amomnotovpal

forestall = evepyw pe tpoéMO MOV va polapPdavel
EVEPYEIEC 1] VA pJaTAlwVEL Ta oXESLa AANoU

disclaim = amomolovpal, anmapvoupal

proclaim = Siaknpuocw, s€ayyéAAw

exclaim = avagwvw

acclaim = emevenuw, (nTwkpavydlw
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317
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320

321
322

323
324
325
326
327
328
329
330
331

332

333

334
335

336
337
338

goal-oriented = mou mpooavatoiletal o€ éva oToOX0

graduate = andoitog

post-graduate = petantuyiakog

computer-literate = mou £xel yvwoelg NAeKTpoVIKOU
uTTOAOYI0TH

team player = atopo IKavo va SOUNEPEL WG UENOG
opadag

proven = amodedelypévog

track record = §ebopéva, aflohoyikd oTolxeia,
apxeia / mivakeg KATT mou Seixvouv tnv €EENEN /
armédoon AtoUou, ETAIPEING KATT

ambitious = IA6S0oc¢

willing = mpdBupog

field = Topéag

rise = avépyopal

insurance = aGQAAION, ACPANELEC

society = opyaviouég

insurance agent = A0QAALOTIKOG TTPAKTOPAS

recruit = (Bpiokw kal) TPocAapuBavw

self-motivated = mou epydaletal okAnpd kat
npoomnabei xwpic va xpetaletal mapoTpuVon

product manager = S1euBUVTNC TTPOIOVTOC, OTENEXOC
uneLBLVO yla TNV TipoAdynon, Stavopur, emTuxn
PowONGoN KATT TTPOTOVTOC TTOU AOXOAE(TAl
emiong pe Tn dnuioupyia, To oxeSlaouod Kat Tnv
avamtuén véwv mpoidvtwy

product promotion agent = dtopo umelBuvo yla TNV
mpowOnon mpoidvTog oTnV ayopd

competitive = avtaywvioTikég

performance-related salary = pio86¢ avéloya pe tnv
anodoon

flexible = sUéNIKTOC, ENACTIKOC

term = 6po¢

package = makéto



339
340
341
342
343
344
345

346
347

348
349
350
351
352
353
354
355
356
357
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360
361
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367
368

administration = dioiknon, diebBuvon

accounts = \oyloTrplo

attached = cuvnuuévog, mpooapTnuéVog

market leader = nyétng t¢ ayopdg

currently = twpa, TNV mapovoa nepiodo

demonstrate = embekviw

numeracy = yvworn Habnuatikwy, Ikavotnta va
KATAVOEL KTT TA HaBnuatikda

income = £1666nua

telemarketer = mwAntn¢ €€ amootdoswg
(TNAEQPWVIKWCE 1} p€oW TNG TNAEGPAONC)

considerable = onuavtikég, afiéhoyog

serve = UTTNPETW, TPOOPEPW TIG UTTNPECIEC OV

volunteer = eBe\ovTrg

assist = Bonbw

campaign = eKoTpateia, Kapmavia

at your convenience = 6mote cag BoAevel

on request = KATOTIV AITHOEWC TOU EVOIAPEPOUEVOU

place an order = Sivw pia mapayyehia

recommendation = cUotaon, unddeién

effective = amoteAeopatikdg

shortlist = mepAapPdavw otn Wiken Aiota

suggest = Seixvw, umodnAwvw

interpersonal = §10TPOCWTTIKOG

motivational = ou &ivel kivntpo

boost = Tovwvw

morale = nBiko

emphasize = toviw, divw éugaon

option = em\oyn

immediate = dpeoog

hopefully = ag ehrricoupe 611

reject = amoppimtw

369 former = mpwnv
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